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HOJIOKEHUE
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1. OBIIUE NOJIOKEHUS

1.1. Hacrosmee moJIOXKEHHE pa3zpaboTaHo B COOTBETCTBHUH C
®denepanbHbIM 3aKOHOM 0T 29 nekabps 2012 1. Ne 273-®3 «OO6 o6pa3oBaHuu B
Poccuiickoit Oenepannny, YCTaBOM MYHULMIIAIIBHOTO aBTOHOMHOTO
0011e00pa30BaTENILHOTO YUPEKACHHUS CpenHsst oOiieoOpa3oBaTenbHas mmkona Ne 41
(mamee YupexiaeHue), periiaMeHTHpPYeT naesTenbHocTh OO0mero coOpanus paOOTHUKOB
Yupexnenust (manmee — OOmiee coOpaHue), SBIAIOMIETOCS OJHUM M3 KOJJIETHATBHBIX
OpTraHOB YIPABJICHUS Y UPEKICHUSI.

1.2. VYupexjaeHue  HE  BIOpaBe  BMCIIUBATRCI B HUCHOJHUTEIHHO-
pacHopsAUTENbHYIO NeATEIBHOCTh JUPEKTOpa Y UpEeKICHHUS.

1.3. VupexnaeHue B CBOeH JeATelbHOCTH coOmogaeT KoHcTUTyIHMIO W
dbenepanbabie 3akoHbl Poccuiickoit ®enepanmu, Ykaswsl Ilpesunenta Poccuiickoit
@enepauny, IOCTAHOBIEHUAMU U pacnopsbkeHussMu  [IpaBurensctBa Poccuiickon
@eneparun 1 CBepIJIOBCKOM  00JacTH, pacHopsaUTENIbHbIE HOPMATHUBHbBIE aAKThI
CBepnoBCKO 001aCTH, MyHUIIUIIATBHOTO oOpa3zoBanus ropoa Hukuuii Tarum, a taxxe
VYcTaB u JI0KanbHbIE HOPMATHUBHBIC AKThI, PACTIOPSIIUTEIbHBIC aKThl OPTaHU3AIUH.

1.4. CrpykTypa 1 NOpsSA0K (OPMUPOBAHMSL.

1) B cocra O6miero coOpanusi BXOAST Bce paOOTHUKU YUPEKACHUS, IS KOTOPBIX
pabota B YUpeKIeHUU SIBISETCS OCHOBHBIM MECTOM DPAaOOTHI, B TOM YHCIIE TUPEKTOP
YupexaeHus.

Unenom OOmero cobpanusi paboTHUK YUpPexACHUSI CTAHOBUTCSI HEMOCPEICTBEHHO
nocjie ero mnpuemMa B YUpexXJeHHEe, WICHCTBO MNPEKPAIAeTCs IOCie YBOJbHEHUS
paboTHUKA U3 YUpeKICHUS.

2) Unennsl OOriero coOpaHusi BBIMOJHSIIOT CBOM OOS3aHHOCTH Ha OOIICCTBEHHBIX
Havanax. Cpok nosHoMounit O61ero cobpanus — 6e3 OrpaHUYeHus: CPOKa JEHCTBUSL.

3) OOmee coOpaHue CUHMTACTCS MPABOMOYHBIM, €CIIM HAa HEM NPUCYTCTBYET HE
MEHEE JIBYX TPETEH €ro cocTasa.

Ha 3acenanuu u3 cocraBa OO1ero coopanus OTKPHITHIM FOJIOCOBAHUEM MPOCTHIM
OOJIBILIMHCTBOM TI'OJIOCOB M30UPAIOTCS MIPEICENATENb U CEKPETAPb.
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Cpoxk mosHOMOYHiA Tipenceaarens u cekperaps OOmero coopanus — 5 Jer.

1.5. Ynenst OOmiero coOpaHus B J1I000O€ BpeMs BIIpaBe Iepeu3OpaTh CBOETO
npencenaTelis u cekpeTaps.

1.6. O6miee cobpanue MPOBOAUTCS HE PEXKE IBYX pa3 B TO/I.

Pemenne O6miero coOpaHus CUMTAETCSl MPUHSITHIM, €CJIM 3a HETO MPOT0JI0COBAIIO
0oJ1ee MOJTOBUHBI IPUCYTCTBYIOIIHX.

Pemenue, mnpuHaTOoe B Tpeaenax kommereHuuu OOmero cobpaHuss U He
IpOTUBOpEUalee 3aKOHO1aTeIbCTBY, SBISIETCS 00s13aTEIbHBIM.

3) B cayuae Hecornacusi ¢ MpUHATHIM pemieHueM ujieH OOmiero coopaHusi MOXET
U3JI0KUTh CBOE MHEHHE B MHUCHMEHHOW (opMe, U OHO MpHIaraercss K MPOTOKOILY
3aceaHusl.

4) TIlporokonsl 3acemanuii OOmero coOpaHus, €ro pemeHus o(OPMIISIOTCS
CeKpeTapéM, KaKJIbIi TPOTOKOJI MOAMUCHIBAETCS MPECEATEIEM U CEKPETAPEM.

5) Exerognsie minanel paboTel OOmIero cobpanus, OTYETHI O €ro JesATEIbHOCTH,
MIPOTOKOJIBI 3aCEJaHU BXOSIT B HOMEHKJIATYPY JIe]l OpraHu3alliu.

1.7. learensHocTh OOIIEro coOpaHusi OCHOBBIBAETCS HA CIEIYIONIMX OCHOBHBIX
MPUHIIAITAX:

1) 3aKOHHOCTH;

2) ryMaHHOTO OOpaIleHNs;

3) yBaXUTEIHLHOTO OTHOIIICHHUS;

4) B3aUMOJICUCTBUS C POAUTEISIMU WIM WHBIMH 3aKOHHBIMU TPEACTaBUTEISIMU
HECOBEPIIEHHOJIETHETO M0 BOMPOCAM 3allIUThI €ro MPaB U 3aKOHHBIX NHTEPECOB;

5) OTBETCTBEHHOCTHM pPOJMUTENCH WIM MHBIX 3aKOHHBIX IIPEJCTaBUTENCH
HECOBEPIICHHOJIETHETO, JOJDKHOCTHBIX JIMI] W COBEPILICHHOJETHUX TpaXKJaH 3a
HapyIlIeHHUE NPaB U 3aKOHHBIX UHTEPECOB IPaXaH;

6) UWHIWBUAYAJbHOTO TIOAXOAa H COOMIOJEHUS KOH(PUIACHIMATBLHOCTH Ha
pPa3IMYHBIX JTanax COIMAIBHON peabuiuTanuu ceMed U JeTed, HaxoIsAluXxcs B
COIIMAILHO OMACHOM IOJIOKEHUH;

7) TIIaCHOCTH.

2. OCHOBHBIE 3AJIAYA
2.1 3agauamu O611eTO COOpaHUsI SIBISIOTCS:
1) OpUEHTAIUsl JEATEbHOCTH TPYAOBOIO KOJUIEKTMBA OpraHU3alMu Ha
COBEPIICHCTBOBAHUE U COOTIOJICHNE TPYI0BOT'O 3aKOHOAATEIHCTRA,;
2) cobmoieHre 3akoHoAaTenbcTBa Poccuiickoit denepaluu B 4acTU IpaB
pabOTHUKOB OpraHU3alNH.

3. KOMIIETEHIIUSA 1 OCHOBHBIE ®OPMBI AEATEJIBHOCTH
3.1. Kommnerenmus O61miero coopanusi:
1) BHOCHT Mpe/jI0KEeHHS 110 BHECEHUIO U3MEHEHUH B Y CTaB YUpexKICHUS;
2) m3bupaet wienoB CoBeTa U3 YKciia pAOOTHUKOB YUPEKICHHUS, ONPEACIISIECT CPOK
X MMOJHOMOYMM;



3) obcykmaeT W TPUHAMAET KOJUICKTUBHBIM JOTOBOpP, NpaBUjia BHYTPEHHETO
TPYAOBOTO PacTOpPsIIKa;

4) paccMaTpHBaeT MHBIE BOIIPOCHI B MIPEJIEIax CBOCH KOMITCTCHITHH.

3.2. OcHoBHoO# (hopmoit paboTel OO1IETO COOpaHus ABISIOTCS €€ 3acCeaHus:

1) 3acemanms CO3BIBAIOTCS MpenaceAareiaeM. MOTyT TpPOBOAUTHCS OYEpEIHBIE H
BHEOUYCPETHBIC 3aCCIaHNUS;

2) ouepeaHbIe 3acCeaHUs IPOBOIATCS HE PEKE ABYX pa3 B TOJ;

3) BHEOYEpEIHbIC 3aceaHusl MPOBOISTCS MO PEIICHHUIO MPEACEaATENs, a TAKKE 110
npeuIokeHuto wieHoB OOmiero coopanus. /lata mpoBeneHUs BHEOUYESPESIHOTO 3aCeAaHuUs
ompenensiercs e€ mpeacenaTenem;

4) Ha 3acemaHMSIX BIpPaBe MPUCYTCTBOBATH JCMYTAThI, TPEIACTABUTEIN OPTaHOB
TOCYIapCTBEHHOW W  HCIOJHUTEIPHOW  BJIACTH, MECTHOTO  CaMOYIpPaBICHHS,
po(ECCHOHAIBHBIX COI030B, YYACTHUKH 00pa30BAaTEIbHBIX OTHOIICHUH C pa3perIeHus
OG6mero coopanws.

3.3. [Mopsimok npoBeaenwust 3aceaannii OOIIETO COOpaHHMS:

1) 3acemaHus IPOBOMATCS 1O MEpe HEOOXOAMMOCTH, HO HE PEXKe JIBYX pa3 B rojl, U
SIBIISTEOTCSI, KaK TPaBUJIO, OTKPBITHIMH.

B nemsix obecnieuenus xoHbuaeHuuanbHocTu nHpopmaruu OOmero codpaHus ¢
yu€TOM XapakTepa pacCMaTpUBAaEMbIX MaTepHAIOB MOXKET MPUHSATH MOTHBHPOBAHHOE
pelIeHre 0 MPOBEIEHUH 3aKPBITOTO 3aCEIaHMSI.

2) npezacenarenabCTBYET Ha 3aceqaHuu OO6miero coOpaHus ero npejacenareib JU00
10 €T0 opyYeHUIo cekpeTaph O01Iero coopanus.

3) Ilepemaua umeHom OOImero coOpaHusi CBOEro Tojioca JPYromMy JIHIY HE
JIOITyCKaeTCsl.

4) B ciydae OTCYTCTBHS N0 YB)KHTEJIBbHOW NpUYMHE Ha 3aceqanuu OOmiero
cobpanust uineHa OOmero coOpaHus €ro MHEHHE MOXET OBITh MPEJCTaBICHO B
nuchMeHHOW (¢opme u yureHo OOmMM coOpaHHEeM B XO0J€ MPOBEJCHUS 3aceaHus Mpu
OTIpe/ieJIeHNH Hau4Ms KBOpyMa U Pe3y/bTaTOB I'OJOCOBAHMS, a TAKXKE MPH MPUHATUU
pemenuii O0miero coOpanus MyTéM MPOBEACHUS 3a09HOTO TOJIOCOBAHUSI.

5) Kaxpprit unen OOmiero coOpaHHsi MMEET NMPH TOJIOCOBAaHHHM OJWH roijoc. B
cllydae paBEHCTBAa TOJIOCOB pEHIAIOIIMM SBISETCS Toyioc mpexacenatens OOrmiero
cobpaHnws.

6) IlepBoe 3acemanme OOmiero coOpaHUs TOCIE €ro CO3JaHHs, a TaKKe MEPBOE
3acejanne HOBoro coctaBa OOmiero coOpaHusi paOOTHUKOB  CO3BIBACTCS B
NeCSITUTHEBHBIH CpOK mocie ero u3bpanusa. Jlo wm3bpanusi mpexacenarenss OOmiero
coOpaHusi Ha TaKOM 3aceJaHHM MPEICENaTeNbCTBYET CTAapIIMiA MO BO3pacTy WiIEH
O6miero cobpanus.

3.4. ITopsnok nestensHOoCcTH OOIIETO COOpaHUS:

Unenst OOmiero coOpaHus W3BEHIAIOTCS TMpEICeaaTeieM WIN CEeKpeTapéM o
3aceJaHUH HE T03/IHee YeM 3a 2 JHsI 10 JTHS 3aceJaHusl JIFOObIM TOCTYITHBIM CIIOCOOOM (B
TOM YHCJIE IYyTEM pa3MelieHus: HHpopMaluy Ha MHPOPMAITMOHHOM CTEH/Ie [3HaueHwue)).

[IpencenaTenbCTBYIONIMIA HA 3aCEIaHUU:



1) Benér 3acenanue;

2) opraHu3yeT OOCYXJEHHE BOIPOCOB TOBECTKH IHS 3acelaHusi, CTaBUT e Ha
rOJI0OCOBaHUE;

3) mpemocTaBIsAEeT CIOBO ISl BRICTYIUICHHUS B MOPSIAKE 0UEPEMHOCTH TMOCTYIHBIINX
3asiBOK, a TAK)KE IIPUTIIAIIEHHBIM JIUTIAM;

4) cTaBUT Ha TOJIOCOBAHUE B MOPAJIKE MOCTYIJICHUS BCE MPEAJIOKEHNUS;

5) opraHu3yeT TOJOCOBaHME M TMOACYET TOJOCOB, OTJAIIAET PE3yJIbTaThl
rOJIOCOBaHUS;

6) obecrnieunBaeT COONIOZCHHE MOJIOKEHMM HacTosmero llojoxkeHus dieHaMu U
MIPUTJIAIIEHHBIMY JINIIAMU;

7) MOKET yIaJuTh MPUTIAMIEHHBIX JIUII, MEIIAIONNX padoTe.

[TpencenaTenbCTBYIOMNN BO BPeMs BBICTYIUICHHI YWICHOB W IPUTJIANIEHHBIX JTUI] HE
BI[paBE KOMMEHTHPOBATh WX BBICKA3bIBAHMS, 3a HCKIIOUYCHHUEM CIIy4aeB OTKIIOHCHUS
TEMbl BBICTYIUIGHUH OT YTBEPXKIAEHHOW TOBECTKM MHsS. Y4YacTBYs B OTKPBITOM
TOJIOCOBAHWH, TPECENATEIbCTBYIOMNN TOIOCYET TTOCIETHIM.

[TpoOMKUTENBHOCTS JOKJIAIOB, COJOKJIAJ0B, 3aKIIOYUTEILHOTO CJI0BAa, HHBIX
BBICTYIUICHMH Ha  3acelaHMsIX yCTAaHABIMBAETCA MPEJCEAATeNbCTBYIONUM  I10
COTJIACOBAHMIO C JOKJIAAUYNKAMHU U COJOKIATUYNKAMU U HE JIOJDKHA TPEBBIIIATh:

1) nns noximana - He 6onee 30 MUHYT;

2) s copokiiana — He 6onee 30 MUHYT;

3) A 3aKIIOUYUTENBLHOTO clloBa — He Oojee 10 MUHYT;

4) st BBICTYIUICHUS B TIPEHUSIX - He O6osee 10 MUHYT;

5) mng [Aadd COpaBoOK, OMVIAmIeHWs WHQOpMaIluu, 3asBJICHUNA W OOpalleHud - He
6onee 20 MUHYT;

6) AJIs TOBTOPHOTO BBICTYIUICHHUS - HE Oosee 20 MUHYT.

BreicTynarommii Ha 3acemaHMM HE BIpaBe YHOTPEOIsITh B pedd TpyoOsble,
OCKOpPOMTENIbHBIE BBIPAKEHUS, HAHOCHIIME YIIEpO YeCTH W JOCTOMHCTBY TpaXKdaaH M
JOJKHOCTHBIX JIUII, MPU3bIBATh K HACHIILCTBEHHBIM JCHCTBHUSAM, MCIIOIB30BATh JIOKHYIO
uH(pOpMaLIMIO, AOMYCKaTh HEOOOCHOBaHHbIE OOBMHEHMsI B uel-nubo aapec. B cioyuae
HAPYIICHUS YCTAHOBJICHHOTO MOPSJIKA, BBHICTYMAONINI MOXET ObITh JMIIEH clioBa 0e3
NPEayNPEeKICHUS. YKa3aHHBIM JIIAM CJIOBO ISl TIOBTOPHOTO BBICTYIICHHS TI0
00CyXaaeMoMy BOTIPOCY HE MPEIOCTABIISETCS.

Hukto He  BmpaBe  BBICTYNaTh Ha  3acelaHud  0e3  pa3pelieHus
Npe/ICeIaTeNIbCTBYIOIETO.

4. TIPABA U OTBETCTBEHHOCTDb

4.1. O6miee coOpaHre UMEET MPaBO:

1) co37aBaTh BPEMEHHBIC TBOpUYECKHE OOBEIUHEHUS, padouue TPYMIbl C
NIPUTJIAIIICHUEM CIIEIUAIMCTOB Pa3IMYHOTO MPOQWIIS, KOHCYJIbTAHTOB JJISi BBIPAOOTKU
PEKOMEHAIHH C TIOCIESIYIOIIUM paccMOTpeHreM ux Ha O0memM coOpaHuu pabOTHHKOB;

2) NPUHUMATh OKOHYATEIIPHOE PEIICHHE 110 CIIOPHBIM BOIIPOCAM, BXOISIIAM B
€ro KOMITETEHIIHIO.



4.2. O6mmee coOpanue OTBETCTBEHHO 3a:

1) COOTBETCTBHE IIPUHATBIX PEIICHWM 3aKOHOIATENbCTBY Poccuiickon
denepanuu;

2) IIPUHATAE KOHKPETHBIX PEIICHHH IO KaXIOMYy pacCMaTpUBaEMOMY
BOIIPOCY.

4.3. [Ipeacenarens Ob6mero coopanus:

1) KOOpIUHHUPYET U KOHTPOJIUPYET paboTy cekperapst OOriero coopaHus;

2) paspabateiBaeT ImiaH paboTel OOmEero coOpaHus Ha KaJlCHIAPHBIA TOJ H
BBIHOCUT €ro Uil paccMOTpeHHss Ha 3acemanue OOmero coOpanust (mpu
HEOOXOIMMOCTH);

3) paccmarpuBaer mosiydeHHble OOIMM cOOpaHHEeM TOKYMEHTBHl U MaTepHalbl U
NPUHUMACT PEIICHHE O BBIHECEHWW WX JUIsl PAaCCMOTpPEHHUs B Xoje 3acemanus OOmiero
cobpanus.

4) ocymecTBIseT  B3aUMOJCWCTBHE C OpraHaMH  TOCYAAapCTBEHHOW U
UCTIOJTHUTENBHON BIIacTH CBEPIIIOBCKOW 00IACTH, MYHUITUTIATLHOTO 00pa30BaHUs TOPOT
Huwxuuit  Tarun  ydypenuteneM U WHBIMH  JIOJDKHOCTHBIMH — JIMIIAMH  OPTaHOB
rOCy/IapCTBEHHOU U UCIIOTHUTEIHLHOM BIIACTH;

5) moammWCHIBaeT MPOTOKOJBI, IPEACTABICHUS, XOJAaTaliCTBA W BBIMHCKH U3
3acemanus O6mero coopanust pabOTHUKOB;

6) npoBoauT 3acenanust OOero coopanus;

7) oTuuTHIBaeTCS O MpoBOAMMON padboTte Ob1Iero codpanus u e€ pe3ynbTarax;

8) HEcET OTBETCTBEHHOCTh B YCTAHOBJIICHHOM 3aKOHOM IMOpSJIKE 3a oOecreueHue
JESATEIIBHOCTH M MPUHATHIX perreHusx O01ero coopanus.

4.4. Cekperapp OO1Iero coopanus mogauHseTcs npeacenarento OOmero coopanus
Y BBITIOJHSET CIEAYyIoIue QyHKIINN:

1) B OTCYTCTBHE TIpe/iceIaTeIIsl UCIIOHSIET €ro MMOJTHOMOYHS,

2) OCyIIECTBIISET MOATOTOBKY 3acenanuii O01Iero coopanus;

3) Benét u odopmIiisieT mpOTOKOIILI 3aceaannii Obiero coopaHus;

4) oTBeyaeT 3a BeJcHHUE Jeionpou3BoacTBa OO0IIEro coopanus B COOTBETCTBUH C
HOMEHKJIATYPOU AEl.

4.5 Unenst OOmero coOpaHus HECYT OTBETCTBEHHOCTh 3a 3aKOHHOCTh H
o0ocHOBaHHOCTh pemieHuid OOmiero coOpaHUsi TpU PACCMOTPEHUH BOIPOCOB B
COOTBETCTBUU C 3aKOHOJATEIHLCTBOM.

4.6. ITomromouus winena O61ero codpanust MOTyT OBITh MIPEKPAIEHBI JOCPOYHO:

1) mo mpocwbe wiena OGmiero codpanus;

2) B ciy4ae HEBO3MOXXHOCTH HCIONHEHHUS wieHoM OO0miero coOpaHusi CBOUX
00s13aHHOCTEH TO COCTOSHUIO 370POBbS WJIM IO NMPUYMHE €ro OTCYTCTBUS B MECTE
HAXOXJICHHsI OPTaHU3AIMH B TCUEHUE YETHIPEX MECSIIEB;

3) B ciaywyae nmpuBiedeHus wieHa OOmero cobpaHus K  YroJIOBHOM
OTBETCTBEHHOCTH;

4) B cimyyae IpeKpaleHus: TPYAOBbIX OTHOILIEHUH.



5. BBAUMOOTHOILIEHHUSA U CBA3AN
5.1. OOmee coOpanue paboTaeT B TECHOM KOHTaKT€ C OOIIECTBEHHBIMU
OpraHu3alusIMHU, KOJUIETHAJIbHBIMU OPraHAMM YIIPABJICHHs OPTaHU3aLNH.
5.2. llpurnamaer Ha COBMECTHBbIE 3acelaHHUsl MPEICTABUTEIECH KOJUIETHANIbHBIX
OpPraHOB YIIPABJICHUS 10 BOIIPOCAM COBMECTHBIX ICUCTBUM.

6. AEJIOITPOU3BOACTBO

6.1. 3acemanme OOmero cobpanus odopMiseTcs TMTPOTOKOJIOM, B KOTOPOM
dbukcupyercst Xoa 00CyKJI€HUSI BOIIPOCOB, BHIHOCUMBIX OO01uM cobpanuem. [IpoTokosb
MOAMKUCHIBAIOTCS MpeJiceareneM u cekperapém OOiero coopanusi pabOTHUKOB.

6.2. OdgopmieHre NpoOTOKoA.

1) TIpoTOKONBI COAEpHKaT CIEAYIOIINE PEKBH3HUTHL: IOJHOEC HAMMEHOBAHUEC
OpraHu3aluy, HAaUMEHOBAaHHWE BUJA JIOKyYMEHTa, JaTa 3acelaHus, HOMEp, MECTO
3acellaHusi, 3aroJIoBOK, TEKCT, MOMNUCH. Jlata mpoTokoia — 3TO Jara IPOBEACHUS
O61ero codpanusi paOOTHUKOB.

2) TekcT mpOTOKOJIa COCTOUT M3 JABYX YacTEH: BBOJHON M OCHOBHOM. BBOIHAS YacTh
CONIEpKUT TOCTOsIHHYIO uHpopmanuio (crnoBa: «[Ipencematens», «Cekperapby,
«[IpucyrcTBoBanu») 1 NepeMeHHyro ((pamunus, UHULMATBI TpeaceaaTens, ceKkperaps u
npUCYTCTBYIONINX). [Ipr HEOOXOAUMOCTH YKa3bIBAIOTCA JOKHOCTH MPUCYTCTBYIONINX, a
TaK)K€ UHULUAIIBI, (PaMUITUH, JOJKHOCTH JIMILI, PUTTAIIEHHBIX HA 3aCE/IaHHUE.

[Ipn konmuecTBe y4yacTHUKOB 3acedanust Oosiee 10 cocTaBisieTcsi CHUCOK
MPUCYTCTBYIOLIUX, KOTOPBII NpUIaraeTcs K MpOTOKOIY.

3) CnoBa «IIpeacenatens», «Cekpertaps», «lIpucyrcTBoBanm» mwumytcs ot 0-
HYJIEBOTO TOJIOXKEHUSI TaOyNnsaTopa, OT 2-TO MOJIOKEHHUS TalynsiTopa CTaBUTCS THDPE,
WHUIMANB 1 (DaMUITUU TMHITYT B UMEHUTENBHOM Tajexke. DaMuing mpUCyTCTBYIOIINX
pacnojyiaratorcsi B aipaBUTHOM MOPSIJIKE.

4) BBomHas 4acTh NMPOTOKOJIA 3aKaHUYMBAETCS TOBecTKOM mHs. ClioBa «IOBECTKa
THSD) TedaTatoT oT 0-HyJIeBOTO MOJIOKEHUsS Ta0y s TOpa, OCIe HUX CTABUTCS JBOCTOYHE.
Bompocel moBecTkn OHA HyMepyroTcs. Kaaplil HOBBIM BONPOC IE4YaTarOT OT 1-TO
nonoxeHus: Tadynstopa. IlociaenoBaTenbHOCTh PACTIONOXKEHUSI BOIIPOCOB OIPEEISIETCS
CTENEHbI0 MX BaXXHOCTHU. BOMpPOCHI mepeuncisiorcs B UMEHUTENbHOM majexe. Jlokman
(oTuét, coobuienue, nH(GoOpmalus), HaMMEHOBaHUE JOHKHOCTH, MHUIMAIIBI U (PaMIIIHIO
JOKJIaA4YMKa MUIIYT B POJUTEIHLHOM Majexe. He pekoMeHnyeTcs BKIOYATh B MOBECTKY
nHs Bonpoc «PasHoe». Kaxaplit BOpoc 10KEeH ObITh KOHKPETU3UPOBAH.

5) OcHOBHasl 4aCTh TEKCTa CTPOHUTCS B COOTBETCTBUU C BOIPOCAMH ITOBECTKHU JIHSI.
[Toctpoenue 3anvicu 00CYXKIEHHS KaKOTO BOMPOCA TOBECTKU JHS OCYLIECTBISETCS IO
cxeme «Ciymanu — BBICTYIUIN — MOCTAaHOBWIIM (PELIMIIN)», & TAKXKE MPOTOKOIUPYIOTCS
BOIPOCHI U OTBETBHI.

6.3. Hymepauust npoTokosoB BeA€TCA OT Hauaja KaJleHIapHoro roja.

6.4. Ilpotokonelr O6mero cobpaHusi paOOTHHKOB BXOIAT B HOMEHKIATYPY Je;
XpaHATCS B COOTBETCTBUU C YTBEPKAEHHON HOMEHKIATYypOl Jel M NepelarTcs IpU
CMEHE PYKOBOJCTBA I10 aKTy IpUéMa-nepeaayun.



6.5. IIportokonsr OOmero codpanusi CKpEIISIOTCS B KHUTY MPOTOKOJIOB OO61Iero
coOpaHusi O OKOHYAHWHU KAJIECHAAPHOTO TO/AA, KOTOpas MPOIIHYPOBBIBAETCS, a 3aTeM
CKpEIUIAETCSl TMOJMMHUCHI0O JUPEKTOpa WM YINOJHOMOYEHHOTO JIMIA M I€YaThio
OpraHU3aIINY.
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